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Scottish Medicines Consortium 


Freedom of Information (Scotland) 2002

Protocol for Dealing with RequestS FOR INFORMATION Made in Relation to the Scottish Medicines Consortium (SMC)

1. REQUESTS TO NHS BOARDS FOR RELEASE OF INFORMATION INCLUDED IN MODEL PUBLICATION SCHEME FOR NHS BOARDS

Request for Information ( NHS Board ( Response to Enquirer

· NHS Boards will refer to the SMC Detailed Advice Document (6 pager) for the appropriate product.  This information will already be published in the public domain.
· NHS Boards should consider establishing hyperlinks from the SHOW website to the SMC website, where the Detailed Advice Document will be published.
2. REQUESTS TO NHS BOARDS FOR DETAILED INFORMATION NOT INCLUDED IN DETAILED ADVICE DOCUMENTS

Request for Information ( NHS Board  (  SMC ( NHS Board (  Response to Enquirer

· The complete dataset for SMC should be held only by the SMC Secretariat

· Enquirers should only receive a response based on the complete dataset.

· To ensure a timely response, NHS Boards and SMC should liaise by e mail.

· Enquirers should receive a standard acknowledgement from NHS Boards.  If necessary NHS Boards should advise the enquirer of any delay in providing the information and should determine the enquirers preferred format for receiving the information. 

3. REQUESTS TO NHS BOARDS FOR INFORMATION CONTAINED IN RETROSPECTIVE DETAILED ADVICE DOCUMENTS NOT PUBLISHED IN THE PUBLIC DOMAIN

Request for Information ( NHS Board   (  SMC  (   NHS Board  (  Response to Enquirer

· Guidance for implementation as in guideline 2., above.

4. REQUESTS FOR INFORMATION DIRECT TO SMC

Request for Information ( SMC ( Response to Enquirer

· SMC should acknowledge receipt of the request for information.

· In responding to the request SMC should advise the enquirer that, “SMC is not bound by the FoI Act but is acting within the spirit of the Act by providing a response.”  The enquirer should also be advised that he/she has the right to apply for the information under the terms of the Act by directing their enquiry to an NHS Board.  If the enquirer chooses to pursue this option (for example, to secure a response within the agreed 20 days) then guideline 2, above, should be followed.

· If the enquirer is dissatisfied with the handling of their request they may request  a review. The request must be made within 40 days of either (a) the 20th day after the submission of the request or (b) the date on which the applicant receives the information which is the subject of the review request, the fees notice, the refusal notice or the S17 notice that the information requested isn't held by the organisation. Any request for review will be handled by a member of the SMC Executive Group with appropriate independent advice. The review will re-examine the request, consider the information provided, any information withheld, the appropriateness of any exemptions relied upon and the application of the public interest test where applied. The review will be carried out and the enquirer advised of the outcome promptly and always within 20 working days. 
5. REQUESTS FOR INFORMATION MADE DIRECTLY TO MEMBERS OF SMC OR    ANY OF ITS SUB COMMITTEES WHO ARE EMPLOYEES OF AN NHS BOARD OR OTHER PUBLIC BODY

Request for Information ( Individual Member of SMC ( NHS Board (or other public employer) ( SMC (if enquiry not covered under model publication scheme) ( NHS Board (or other public employer) ( Response to Enquirer

· Where SMC Members are employees of NHS Boards or other public bodies covered by the Freedom of Information (Scotland) Act the enquiry should be routed to their own employer’s FoI contact.  Any request should be handled in accordance with their employer’s local FoI Protocols.

5. REQUESTS FOR INFORMATION MADE DIRECTLY TO EXECUTIVE MEMBERS OF SMC, REPRESENTATIVES OF THE PHARMACEUTICAL INDUSTRY, LAY MEMBERS OR INDEPENDENT CONSULTANTS

Request for information ( Executive Members of SMC ( SMC ( Response to Enquirer

· Executive Members of SMC, representatives of pharmaceutical industry and lay members act for SMC but are not the custodians of the SMC dataset, they will be advised not to hold documentation relating to specific submissions considered by SMC once the meeting considering the submission is concluded.  

· SMC should respond to enquiries following guideline 4, above.
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Telephone 0141 225 6989  



E-mail: rosie.murray@nhs.net

                                                                                                          Chairman  Professor Kenneth R Paterson

